



                 
    VOLUNTEER  

                                                             Reference Request


Reference for:- 

	
Name:



	
	

	Post of:
 Volunteer in school

	
	

	
	
	


If you have employed this person, please answer the questions in Sections 1 and 3.  
If you know them personally, please answer the questions in Sections 2 and 3.

	Section 1  (Employment Record)

	1a
	Dates of employment with you are/were:
From:


To:



	1b
	What Post did the candidate hold ?

 ……………………………………………


	2.
	In what capacity have you known and/or worked with this person?



	3.
	a)
	Has this person ever been the subject of any investigations and/or disciplinary procedures whilst in your employment with regards to the safety and welfare of children or young people? Or with regards to any other matter. (Please refer to the Keeping children safe in Education September 2016)
YES / NO



	
	b)
	If yes, what were the circumstances and why, and what was the outcome


	
	c)     
	Did you receive details of any investigations and or disciplinary procedures from the employer prior to yourself? (Please refer to the Keeping children safe in Education September 2016)
YES / NO
If yes, please provide details:


	
	

	6.
	If this person has already left or has indicated an intention to leave your employment, please could you indicate the reasons, as far as you are aware.




	7.
	Would you consider this person for re-employment if there was a suitable vacancy?



	Section 2  (Non Employers)

	1.
	How long have you known this person?



	2.
	What is your relationship to this person?




	Section 3  (Volunteer Requirements)

With reference to the role details and from your own knowledge of this person, comment on how they will meet the requirements of the voluntary role.


	1.
	Relevant Experience

How will their previous experience help this person fulfil the requirements of this role?



	2.
	Education and Training

Has this person had any specific training or gained any qualifications that you think will be relevant?  If so, please specify.




	3.
	Special Knowledge and Skills

Please specify any particular knowledge and skills that this person possesses which you think will be directly relevant to this role.



	4.
	Please comment on this person’s honesty and integrity.


	5.

Can you confirm that you are satisfied that the candidate is suitable to work with children or young people?

YES / NO 


If not, please give specific reasons of why you think the person is unsuitable.



	Please note the contents of your reference are used to assist with assessing the suitability of the person for a voluntary role within school. Decisions and consequently the contents are likely to be shared with the person for whom the reference is provided. Our assumption is that the individual is aware of the contents of the reference.



	Name : 
	
	Date:
	

	Signed :
	
	
	

	
Address
	
	

	
	

	

	
	
	

	
	
	


Many thanks for your time and effort



